UBND TINH NAM DINH CONG HOA XA HOI CHU NGHIA VIET NAM
CONG TY TNHHMTVKTCTTL Doc lap - Tu do - Hanh phic
XUAN THUY

56..01../QD-TN Giao Thuy, ngay Athdng 0l nam 9

QUYET PINH

V¢ viéc ban hanh quy ché chi tiéu noi bo

CHU TICH CONG TY TNHH MTV KTCTTL XUAN THUY

Cén ctt Nghi dinh s 91/2015/ND-CP ngay 13 thang 10 nam 2015 ctia Chinh pht vé
dau tu vén nha nude vao doanh nghiép va quén ly st dung vén tai san tai doanh nghiép;
Thong tu 219/2015/TT-BTC ngay 31/12/2015 cta B Tai chinh huéng din Nghi dinh
91/2015/NDB-BTC,;

Can ctr chirc nang nhi¢m vu cta Cha tich cong ty duoc quy dinh tai didu 16 t6 chirc
hoat dong cua Cong ty TNHH MTV KTCTTL Xuén Thuy;

Xét dé nghi cua ong truong phong Té chitc — Hanh chinh va ong trudng phong Tai
vu- ké hoach.,

QUYET PINH

Piéu 1: Ban hanh quy ché chi tiéu ndi bo cua Cong ty TNHH MTV KTCTTL Xuéin
Thuy.

Piéu 2: Toan thé can bd cOng nhén vién trong cong ty cé trach nhiém thi hanh.
Phong T chiic — Hanh chinh chiu trach nhiém tuyén truyén. Phong Tai vu chiu trach
nhiém huéng dén nghiép vu. Céac phong, ban, cum thity ndng phdi hop trong viée thuc
hién. Trong qué trinh thuc hién cé van dé gi chua hop ly, cac cén bd cong nhéan vién co
quyén chuyén vin ban gép ¥ qua phong Tai vu dé bao cdo Chu tich cong ty xem xét thay
doi.

Picu 3: Quyét dinh nay co6 hi¢u luc tir ngay ky.

Noi nhdn:
-BGD cong ty;
-Céc trudng phong, phé phong.
Cum trudng, cum phé;
- Luu HC-TC.

Nguyén Tri Thién
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Cin ct tinh hinh tai chinh cta don vi, Chu tich cong ty quyét dinh vé viéc nguoi

lao dong lam thém gio c6 thé duoc tra luong theo cong viéc dang 1am nhu sau:
- Vao ngay thuong, it nhat bang 150%;

- Vao ngay nghi hang tudn (tht 7, cha nhat), it nhit bang 200% (do dic thu nganh
nghé, cong viéc phai phuc vu 365/365 ngay/nam. Cong nhén truc tiép san xuat, lanh
dao... tryc vao ngdy nghi hang tudn néu Cong ty bd tri nghi bu vao ngay thuong, thi
khong duoc thanh toan ché do lam ngay nghi)

- Vao ngay nghi 18, Tét, ngay nghi c6 hudng luong theo quy dinh ctia Nha nudc it
nhét bang 300% chua ké tién luong ngay 1&, ngay nghi cé huéng luong d6i véi nguoi lao
dong hudng luong ngay.

3. Nhiing cong viéc dot xuat phat sinh khac nhu phong chong lut bio, giai toa cac
diém réc tén dong....cin ctr vao tinh hinh tai chinh thuc té Chi tich cong ty s& quyét dinh
mure thanh todn chi tra trén tinh than tiét kiém va hiéu qua.

Piéu 9: Thanh to4n tién nghi phép hang nim

- Ngudi lao dong du diéu kién duoc nghi phép hang nim theo luat lao dong quy
dinh.

- Do déac thu cong vigéc vao mua mua bao khong bé tri nghi phép thi nguoi lao déng
duoc chi tra tién bdi dudng cho nhiing ngay chwa nghi phép hang nam theo quy dinh. (Tru
truong hop déc biét)

- Nghi phép cua nam nao chi dugc thanh toan trong nam dé

- Mitie chi hd trg t6i da 100% tién lwong ngay cong lam viée thuc té cua nguoi lao
dong.

- Thoi gian chi tra: dugce thuc hién mot lan trong nam.

Piéu 10: Cong tac phi:

Khoan chi cong tac phi hang thang cho mé\l/ CBCNV la 500.000 dong/ ngudi

Mt s6 truong hop duoc cir di cong tac ngoai tinh, trong tinh duoc hd tro thanh toan
tién phuong tién di lai, phu cdp luu trd, tidn thué chd & noi dén cong tac, cude hanh ly, tai
liéu mang theo dé lam viéc (néu c6) theo dung quy dinh.

Chi tich c¢bng ty/gidm ddc cong ty phai xem xét, cAn nhic khi cir ngudi di cong tac
(vé sb lugng ngudi va thoi gian di cong tédc) dam bao hiéu qua cong téc, sir dung kinh phi
tiét kiém va trong pham vi tai chinh ctia Céng ty.

Céng tac phi duoc chi trén co s& quyét dinh cir di cong tac cong ty kém theo gidy di

duong c6 xac nhén noi dén va cac ching tir khéc c6 lién quan.

Diéu 11. Chi phi xang xe, bao quan xe 0 to.



1zoy) udip Sunp ns ga A uegnb ‘iq Suea ], :p] I
"quip 194nb gs oop wers ukq 9y 1O YUIY Yui) 031y Ay oy doy Suonn SunyN 1enx/sugp
000°0ST BX ‘udkny ‘os ‘qun yopyy “enx/3ugp (00°00C Suon Suny Yoryy IOA ‘Ep 10}
yowty| don Yo onjAl A1 Sugo uen ueq SuQud 0o ‘08P YUE 10A D9IA WR] UYP (OB
yayyy don gD €1 MIG
Wy
191 05 00 QX yuip 19AnD K3 Sugo Yol NYH Op 1Yo UgYo NN “detpy IY3u 10y 98D P
"9} o1y U Ny UOP €YY BA J9ANP 9ud £ Sugd K3 3ued yoiy nyd 20np gp
iy3u 104 onyo 03 1Yo ueo) 1ip Suox SudN] Os 03y} UL} YUBY) VY IYO UBOYY 98D +
| | ‘ng1q
1ep/(1onq ) z(tg%u;ﬁugp 000°0¢ gnb Juoyy ep 10) :doy ogno uoy Jugn ooNU UYL, + :
doy 1onq/1n3u/3ugp 00005 T
gnb SuQuy 01 QY Yo onw IPIYY URd IP) ANDEO 9t Ugor déy ndmn fy3u 10H 0
Ke3u/1on3u/3uop 000°001 UP SUYP 000°0S
1) $UB UQN OI) QY TYO oNW 0pnu BYN BA Sue@ eno 19Anb fySN dg) ooy fy3u 10H 'q
doy 19nq/1Qn3u/3uQp 00005 I :Suey Yogyy iysu IOH &
mes nyu yuip Anb £ 3ug) ‘1A uop 181 93 oNY) (TXS YUIY YuIil 0BA 10 UBD
Y2 NN T
A o1iyd iq ugnyo Yuiyo YueH Suoyd 19n yuery ‘doy Fuoyd ‘uey 91 9¥) BUQO YA
194np Qud K1 Sugo ogp wp13/A} Fugo Yol NYD YULN 19N Yo Yooy 93 SuAp
Kex 031 el 19nq 11 nyo ugyd 0q 0dIA wel ueld 1Y) Jeyo yup ‘ugyd yuey 0o ugd
‘uenb ugy] don onx LONSU SuNYU B AP Wey)
ugyd yueyy ‘ony yury Suony oud Sugyy ‘Sudn Suen reyd ySu 10y onyd 93 RJIA
9P ugAnyo oeyy 10y ‘uow ugAnyo
doy “o31a wep doy ‘ogy Bugo fa wdryu reyy ULy fySu 10y ‘ugny de iySu 10y 99y SuQ)
9y 0s iy3u 10y Buey yoeyy iy3u 10H 'wod oeq uenb 0o Suox doy 10y Tysu 10H
:unyo o) uAn3\N ‘1
iydu 10y 1y 171 MG
Wy QT /3urX W] 67T SLLIV 90X "Wy 00 1/3uex 1| ¢*p1 :Aue) 9X "ury (01 /3uex
W €7 NZNST 9X ¥ NS UIYU OBY TN ONW YUicF 2} FUQD Ip OBP YUE| BNO ULYU OBX
BA UIYO YURH-onyo 9, Sugud Juonmn eno Ugyu deX 90 Sueyy Suey ‘(ex yuey nny Ay 1Byu
09} W) 9s Apd ooLh upo) yuey) oonp Suex UYL, WU yorn niyod M reyd Juouy)
oe18 wieyd 1a 1eyd nx iq ‘Sueny 19q reyd 1y uenb nyo op 1pw jpw ‘Sugy ny ex Lgx

op nu ‘udn Suonyd A 1QNTu A U0} U orq wep Teyd oX Tg| 103U ‘Q) Q X I0A 10



Dé dap tmg nhu cAu lién lac phuc vu cong viéc ctia don vi trén tinh than cé hi¢u qua
va tiét kiém, Cong ty s€ khoan chi nhu sau:

* Méy dién thoai c6 dinh trang bi cho cac phong, ban duogc thanh toan toan bo tién
cude, dién thoai cac cum thanh todn 100.000 dong/théng (Riéng cum mudi do chua c6 vin
phong dé lap dién thoai cé dinh. Tién dién thoai ctia cum s€ thanh toan truc tiép cho sé
dién thoai ctia dong chi cum truong)

Truong cdc bo phén, don vi, phong, ban chju trach nhiém vé viéc quan ly va su
dung dién thoai lip dit & don vi minh.

* Pudng truyén internet, truyén hinh cap thanh toén theo géi cude thuc té tai vin
phong cong ty, cac cum 100.000 dong /thang

* Khoén chi dién thoai di dong cho cdc déi tuong:

- Chu tich, gidm ddc cong ty theo goéi cude thuc té

- Pho glam dbc, trudng phong ban, pho trudng phong ban, cum trudng, cum pho,
dugc hd tro tién dién thoai 100.000 dong/thang/ nguoi

* Chimg tir thanh toén: héa don, chimg tir hop 1€, hop phép.

Diéu 15: Viée sir dung VPP phai dwge tinh trén nhu ciu cin thiét va tiét kiém,
tranh lang phi.

Cép dung cu vin phong: Myc in, myc phd t6, gidy in, gidy pho t6, but viét bang, but
x6a, ghim cai tai liéu, tui ho so, bia, kep, cong USB...), cong cu lao dong (Am, chén, ph1ch
dung nude, x6 nhua, kéo, mdy tinh tay, may dap ghim, binh dung nudc...) thuc hién cdp
phét theo nhu cau sir dung thue té

Piéu 16. Quin ly sit dung dién nwéc trong co' quan

Mbdi nguoi lao dong, bd phan, don vj trong Cong ty cin ap dung cac bién phap tang
cuong tiét kiém st dung dién, nude

1. Trach nhi¢m ctia ngudi lao dong

- Tét cac thiét bi dién khong can thiét khi ra khoi phong va hét gm lam viéc. Tan
dung t6i da 4nh sang va thong gi6 tu nhién, tit bt dén chidu sang khi sb nguoi lam viéc
trong phong giam;

- Déi vei nhitng phong dugc trang bi didu hoa: Chi sir dung diéu hoa nhiét do khi
thoi tiét tir 30°C trd 1én va dé ché do mat tlr 25°C tré 1én. Khi st dung mdy diéu hoa phai
dong céc cira trong phong lam viéc;

2. Trach nhiém cua Bao vé co quan
- Quan ly, str dung hé thdng chiéu sang hanh lang, trang tri co quan;
- Cét dién nhitng khu vuc khong c6 nguoi lam viée dé dam bao tiét kiém dién,
Piéu 17: Viéc mua sim vat tu, trang thiét bi phuc vu san xuét kinh doanh dugc
thuc hién theo quy dinh. Khi vuot ké hoach, dinh mtrc phai c6 su phé duyét ctia lanh dao.
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Diéu 22: Cac khoan chi c6 tinh chét phic loi .

Vige st dung quy phuc loi do Chu tich cong ty cong ty quyét dinh sau khi tham
khao y kién ctia Céng doan Cong ty, ban gidm ddc. Cac khoan chi nhur sau:

+ Chi cho CBCNV vao céc ngay 1€, tét, hd trg hoac tham quan du lich .... cin ctr
vao kha nang tai chinh nam ctia Céng ty, Chu tich cong ty s& quyét dinh mc hd tro phu
hop.

+ Str dung mét phin quy phuc loi dé tro cap kho khan d6t xuét cho nhitng nguoi
lao dong ciia cong ty ké ca truong hop vé huu, vé& mét sirc, 14m vao hoan canh khé khan,
khong noi nuong tua...

+ Chi d4m hiéu, hy, gi6 lién quan dén can bd cip bg, tinh, s¢, huyén, xa va can bo
cong nhén vién trong cong ty, tlly theo moi quan hé lanh dao cong ty s& quyét dinh mirc
ghi. ..

+ Céc hoat dong ctia cong ty nhu: Khuyén hoc, hoi thao cong ty...

+ Hb trg bép an tap thé mdi xudt dn 1a 2.000 d/xult v cac khoan chi chung cho bép
an nhu dau, ga...

+ Chi cong tac tir thién x& hoi nhu: hd trg ngudi nghéo, nguoi tan tat. ..

+ Céc khoan chi chiic mimg céc t6 chire, c4 nhan. ..

+ Céc khoan chi khéc c6 tinh chat phuc loi x& hdi khac (néu co)

Diéu 23: Pinh mirc sira chiva, bio dudng

bam béo céc quy dinh ctia dinh mirc xay dung co ban trong xdy dung va bao dudng
cong trinh.

- Pinh mitc son chdng gi: son canh cbng 0,3kg/ m?; cau thang, lan can: 0,15/ m?

- Thanh todn cong son va phu phi cao ha son cong la: 15.500.d6ng/m2 cbng nude
min, 12.500 déng/m2 cdng nude ngot.

- Luyn m& khodn cho cum thily néng mua theo dinh murc trong mét nim nhu sau:

+Toi 10 tan: Luyn 12 kg, m& 12kg, diu hop s6: 4kg
+Toi 8 va 6 tén: Luyn 8 kg, m& 8 kg, dau hop sé: 3kg
+ Toi 5 tn: Luyn 6 kg, m& 6 kg, du hop sb: 2kg
+Tdi 3 tAn: Luyn 4 kg, m& 4 kg, dau hop sb: 2kg

+ Vit néng: Luyn: 4kg, déu 2kg

+ Palangsen: Md 2 kg

Diéu 23. Trach nhiém bao quan trang thiét bi tai cong trinh.

bai véi thiét bi ngoai trdi nhu: Pudng day dién, bién thé dién, phu kién dién di kém,
toi va vit néng cong, day cédp kéo canh c6ng, pa lang...Néu dé mat mét do yéu t6 khéich
quan thi thl c6ng va nguoi ¢6 trach nhiém phéi béi thudng: Lan mot 20%, 14n hai 30%, 14n
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